
 

 
 
 

        The first time you access the Employee HRis, you will be required to register. 

    Follow the steps below to set up your account. 

  Begin by clicking the link below:     

https://oasisahree.oasisassistant.com/meree/cmd/login 

In the bottom right hand corner, click “Register.” Note: Registering will only need to be done once, when 

gaining access for the very first time. 

 

 

 

 

 

 
 

 
Complete all fields in the User Registration Form.  Click “Register”. 

 
 

 



 

 

 

 

Enter Username (that you just created). Click “Continue” 

 

 

 
Enter Password (that you just created). Click “Continue” 

 

 

 
 
You have successfully logged in! Keep track of the Username/Password for future access to the Employee HRis 

Enter User Name 

Here  

Enter Password Here  



 

 

 

 

 
 

From the Employee HRis Dashboard, click on the PAYROLL tile, and then the Check History tile. 

 

 

 
 
 
 
 
 
 
 
 
 
Review the pay dates and click on the applicable row to display the details of the check you would 
like to view or print. 

 
 



 

 

 

Once you have selected the paycheck, a new window will open. From this window, you can access 

additional details related to that specific check stub by selecting the other tabs shown in the window 
(Earnings, Taxes Withheld, Deductions). 

 

 
If you would like to print, click on <Reprint Check Stub>. 

 



 

 

 

A pdf of your paycheck will appear. You can then click on the printer icon to print a copy for your 
records. 

 

 



 

 

 

 

 
 

From the Employee HRis Dashboard, click on the PAYROLL tile, and then the W-2 Reprint tile. 

 
W2s for the previous calendar year will be available no later than January 31 of the following year. 
Please contact your Oasis HR Service Team for historical W2 information, if needed. 

 
 



 

 

 

 
 

From the Employee HRis Dashboard, click on the MYSELF tile, and then the Personal Information 

tile. 

 

 

To update your address/phone/email address, click on the Resident Address 
tab, make any necessary updates and click <Save Changes>. 



 

 

 

To update your emergency contact, click on the Emergency Contact tab, make any necessary 
updates and click <Save Changes>. 

 
 



 

 

 

 

 
 

From the Employee HRis Dashboard, click on the PAYROLL tile, and then the My Tax Settings tile. 

 

 
Review your current Federal and State withholdings and make any needed adjustments to 

Filing/Marital Status, Allowances or Additional Withholding. Be sure to click <Save>. 
 

 



 

 

 

 

To update your direct deposit information, click on the PAYROLL tile, and then the 
Direct Deposit Authorization tile. 

 

 

 

 

 

 

 

 

 

 

On the next screen, select: 

 

 

 

A box will appear, requesting the Transit Number and Account Number, as well as the type of 
account and the amount you plan to have directly deposited into this new account. 

Fixed = A flat $ amount that you plan to have deposited into the account. For example, you 

would like to have $100 deposited directly into your savings account each pay period. 
 

Percent = A percentage of your net pay that you would like to have deposited into the account. 

For example, you would like to have 25% of your net pay deposited into an account for 

household expenses. 

 
Remainder = This option will be used to capture the amount left over after diverting a 
portion of your check into another account. It will also 
be used if this is your only account set up for direct deposit, to get 100% of your 

check deposited into just one account. 
 

You can have funds directly deposited into either savings or checking accounts 

… or both! (See Next Page Example)



 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have made your entries, click <Save>. 


